Tpunokentie Ne |
K npikasy Ne 52 or 13.06.2017 r.
TBYK (IOVHB»

PaceMOTpeHo Ha KoMuCCHHI YTBEPXJIAIO
110 COXPAHHOCTH (HOHOB. TeHepabHbIi AMPeKTop
I'BYK «IlckoBekas obnacTHas

TIpotokon Ne 18

or 29.05.2017r.

Tlopsitok yuera I0KyMEHTOB,
B cocran 6ub. 0 ona
I'BYK «I y Hay4Has

N__ X or 13 atoireo L0777,

1. OBIIME ITOJIOKEHHSI

1.1. Yyer 6u6nuoTednoro $poaa oTpaxaeT NOCTYIICHHE JIOKYMEHTOB B (DOHJI, BHIOBITHE H3

(hona, y BCETo 0 dora, ero M CIT’KHT OCHOBO# JU1st
TOCYAAapCTBEHHOTO CTATHCTHYECKOrO Y4eTa, OTYETHOCTH GHOIHOTEKH, IIIAHHPOBAHHS ee
nest 1 ponna, 3a H

JIOKYMEHTOB.

1.2. K Besiennio yuera

- [OJIHOTA ¥ yueTHOH

- IOKyMEHTHPOBAHHOE O(OPMIIEHHE KAXKIOTO NOCTYIICHHs B GOHI 1 BHIOLITHS U3 onza;

- COBMECTHMOCTB NPHEMOB H opM yueTa, HX b B YCIIOBHAX
T " TEXHOJIOTHH;

- COOTBETCTBHE HOMEHK/IATYPBI MOKasaTeseli yyera Gn61moTeuHoro on/ia anaNorHIHbM
TI0Ka3aTeJAM TOCY/IAPCTBEHHOM CTATHCTHKH.

1.3.Vuer 6uGnuoTeunoro omia BKIOYAET: NPHEM I0KYMEHTOB, HX MapKHPOBKY, PETHCTPALIHIO
TIPH TIOCTYTUICHHH, TIEPEMEILICHUH, BHIOBITHH.

1.4. Yuery BCE (¢ 0, JUIATEJIHHOTO, 0 ),
nocr, B donn " u3 ponna or
BHJIa HOCHTEJIS.

1.5. Vuernas und KaK B TaK H B i
(opmax, HMeeT OJIHHAKOBYIO IOPHIHYECKYIO CHITY.

1.6. V4er I0KYMEHTOB BeJIeTCA B PErHCTPax HHAMBH/YATbHOIO H CYMMapHOTO y4eTa B
T o () BHJIC.




1.6.1. Peructpamu ydera per KHHra,
KapTOuKa per Ha BHI JUISL Ta3eT, Kyp! , APYTAX BAZOB
JIOKYMEHTOB. JIONyCKAETCs TAKKE PErHCTPAMH HHAMBHAYATLHOTO y4eTa CUHTATh
TONOrpadHYECcKyIo OmHChH (KaTanor).

®  PerucTph! HHAMBUIAIbHOTO yueTa IOKyMEHTOB GubimoTeunoro gouna conepxkar
PEKBH3HTBI, HICHTHOHUMPYIOUIHE KK/BIH JOKYMEHT C yKa3aHHeM CBEJIeHHH O
TIOCTYILIEHHH IOKYMEHTA H O €ro BhIGBITHH M3 GuGmHoTeusoro horna.

1.6.2. PerucTpamy CyMMapHOro y4eTa IOKyMEHTOB SBJIIOTCA: KHAIa CyMMapHOro yuera
6uGmoredroro Gonaa, KypHan donna.

KHHTH CyMMapHOTo yyera, He3aBHCHMO OT BHIa y4eTHOTO noxyMel-rra PETHCTPBI CYMMapHOTO
YderTa CofepXaT TPH B3aHMOCBA3aHHEIE YaCTH:

"[locTynsenne A0KYMEHTOB B GuGIHOTEUHbIH ORI,

"BrIGHITHE IOKYMEHTOB 13 GubHoTeunoro dona”,

"Hroru BIkeHHs GHOMOTEHHOro Gon/Ia: HTOrOBbIE JaHHbIE HA KOHEI OTYETHOTO
nepuoma".

o OGoGueHHbIC JaHHbIC OTPAXKAIOTCA B KaX IO YaCTH PETHCTpa CyMMapHoro yuera. B
9JIEKTPOHHOMN CHCTeME yueTa 9TH YacTH HHTCTPHPYIOTCS B eJIMHBIH yueTHbIH (aiir.

1.7. CymMMapHblit 1 HHAMBHIYaTbHBI yueT GOHIa BEICTCA CTPYKTYPHBIM O/pa3feNieHHeM
6uONHOTEKH, B BEICHHH KOTOPHIX HAXOMTCS KOMIUIEKTOBaHKE QOH/a, a TaKKe

" 3a HAMH
yacteii o6uiero ¢poHa GuGIHOTEKH.
1.8. Cratuctiyeckas HH} od 0 oHzIa N0 HTOTAM rofa
B ['naBHblit HHG Te/bHbIH UEHTP ypei Poccun.

11. CACTEMA YYETA BUBJIMOTEYHOI'O ®OHJA

2.1. Cucrema yuera GuGnHOTeuHOro GOHIA BKIOYACT:

- BHYT y4eT Bcex 0 onna;
- FOCY/IAPCTBEHHBIH CTATHCTHUECKHH yueT 6u6/uoTedHoro Gponaa no gopme «6-HK»
- 0COBBIA (CIeNMaNTH3HPOBAHHBII) rOCYAPCTBEHHBIH Y4eT OT/IENBHBIX KaTerOpHit JOKYMEHTOB:

- KHIKHBIX TAMATHHKOB;

- JIOKYMEHTOB, B pounax
2.2. Bubnnotexa popMupyeT QOHA MECTHOTO o (KHUTH Ha
‘TeppuTopuu roposa Ilckosa u [T 06acTi) B €00" ¢ 3akoHOM P

"06 HOM " (1994 r.), 3axonom [TckoBckoi
obnactu ot 05.02.1996 Ne 2-03 «O nene u HOM 9K’
JIOKyMeHTOB, 3akoHoM [T obnactu o B 3akoH I
obnacti "O Hene u GecriaTHOM JIOKYMEHTOB» OT

24.04.2004, Beztet yyer 310ro $oH/Ia B COOTBETCTBHH ¢ HacTosumM ITonoxenneM.

2.3. Y4er 0co60 LEHHBIX H PeIKUX H3/[aHUH, K
OCYIIECTBIISIETCS B COOTBETCTBHH € P 06 oxpaue 1




HCIIONIb30BAHHH IAMATHAKOB HCTOPHH H KYJIBTYPBI, u
o namaTHHKaX P

2.4. Vet apXMBHBIX JIOKyMEHTOB, KOTOPbIE IOCTOAHHO XpaHATCS B GoHAAX GHOIHOTEK H

OTHOCATCH K A orny F perynup; "OcHoBaMH
TBa P 06 A tonne P "
apxuax", «IT 06 donze P u
Tonoxennem.
1II. OFBEKTHI M EAUHUIIBI YYETA BUBJIMOTEYHOI'O ®OHIA
3.1. O6bexramu yyeta 0 poHma 1, TIOCT, B
" u3 Hee, ot Buza nero it
OCHOBEI.
p! . He ydery u He B donn
Cy>keBHOro HasHadyeHus (MPOrpaMMHBIE NPOJYKTHI, paboynm
PaGOTHMKOB H TPOT H P s
b APYTHX pabor, He c

6ubmroreyHoro Gouma).

3.2. B cootserctaun ¢ TOCT 7.20-80 "CUBU/L. Exunnus! yuera $ponnos 6uGnuoTek H opraHos
y b "1 K Hemy (] N 1-10 1984),
" thouma B M JIOTIONIHHTE/IBHBIX E/IMHHMLAX.

3.2.1. OCHOBHBIE eMHHLBI yueTa IOCTYIUICHHH 1 BHIOHITHA B GHGHOTEuHOM donze:

1) Ha3BaHMe - KAXKJ0€ HOBOE HJIH MOBTOPHOE H3/IaHKE, APYTOH JOKYMEHT, OT/IMYAIOLIHECS OT
OCTAJIbHBIX 3arJIaBHEM, BHIXOJHBIMH JAHHBIMHA HIIH IPYTHMH 3JIeMEHTAMH OOPMIICHHS;

2) aK3eMIUISp - KaXKIas OT/e/bHas eMHHIA JIOKYMEHTa, BKnoyaeMas B GOH/ WK BrIGhIBarOMmAas
u3 Hero.

OGmas ¢onna u ero y! B 9K3emILIApax; Gouna,
c(hOPMHPOBAHHOIO U3 NIOCTYIUIeH I nocse BBeeHns B xefictue FOCT 7.20-80 - B
IK3eMIUIApax W Ha3BaHHAX.

3.2.2. JlononuuATebHbIC SIMHALBI yueTa oHaa:

1) rozI0BO# KOMILIEKT - HOMEPOB (1 Pl wH3/laHuif 3a rof,
TPHHHMAeMast 3a OJIHY yueTHYIO euHuIty doma;

2) METpOMoIKa - MeXKIYHAPOAHAs eMHHLA yueTa BeTHIHHbl oK/, H3Mepaemas Kak 1 M

TIOJIKH, 3aHATOH WM ZIPYTHMH IOKYMEHTaMH;
3) eauHHna ( - HOMEpOB T1ep! H3anui
( CLINTBIX, MM JPYTHM B OJIHO LEJI0€ H

TIPHHHMAEMBIX 33 OJIHY YHETHYIO eIMHHILY (oHNa.

3.2.3. O6was CeTeBBIX M CETeBBIX JIOKYMEHTOB,
yautbiBaercst B BJI (Ga3s! JaHHBIX) B nakeTax.




IV. YYET JOKYMEHTOB I10 BUJIAM ¥ KATEIOPUSIM
4.1. Vi3nauusi 1 HeOyGIMKOBAHHbIE JOKYMEHThI

*  OCHOBHBIMH €JIHHHLIAMH YUeTa HOBBIX MOCTYIICHHH B GOHI H3aHHH 1

 Ha3BaHKE.

e O yuera xypl (TOM, HOMEP, BBITYCK) H
HA3BAHME M3/IAHUS 32 BCE TO/IbI €r0 NOCTYIUICHNUS B (OH/I, HE3ABHCHMO OT H3MEHEHHS
3arJIaBHS XKyPHATA H TIOJHOTH KOMIUICKTA.

o O ydera raset TOROBO# M Ha3BaHHE ra3eThl
3a BCE TOJIBI €€ NOCTYIUIEHHS B (OHL, HE3ABUCHMO OT H3MEHEHHS 3arTIaBUsl ra3eThl i
TOJTHOTBI KOMILIEKTa.

EIMHHIAMH yyeTa OIHOIHEBHBIX (Pa30BBIX) ra3eT CIyXKaT IK3eMILIADP (HOMEp, BBITYCK) K
HA3BAHHE rA3eTHL.

4.2, yun B u
K usom3spanus oTHOCATCS:

- Tpou3BeleHHs rpaduku (3cTam, 1yGoK, MIaKaT, IpHKiagHas rpaduka - dKcauGpHc,
ITHKETKH H T.J1.;

- TeNIbHBIE i HH
u KyJIBTYpBI (
Has OTKPHITKA, dororpadns);

- TaJbHbIE ( H OpHT
dororpadus)

®  KaK OTAe/bHBIH YK3EMILIAP U OT/AE/bHOE HA3BAHHE YUHTHIBACTCA KAKBLH JIMCT (BBITYCK)

cepuu He i mankoi
. M3/IaHus, i anKoi

0BepTKOf) yUUTLIBAIOTCS KK OJUH IK3EMIUIAP H OHO HA3BAHHE.
4.3. HoTHbIE M3/IaHKA YYHTHIBAIOTCA B IK3EMIUIAPAX H HA3BAHHAX.

HoTbl — 9T0 10KYMEHT, GONbIIYIo YacTh 06BeMa KOTOPOro 3aHMMAeT 3alHCh MY3BIKH B BHIE
HOTHBIX 3HAKOB W GyKBeHHO-MdpPOBOro 0Go3nauenus. Hapsay ¢ HOTHOH 3aMHCHIO B
JIOKYMEHTE MOJXKET NpHCY’ JIATEpaTypHBIH ) TEKCT,

3BYKO3allHCH.

K HOTHBIM H3/AHHAM OTHOCATCS:

4.1.5.1. My3bIKa/IbHbIC IPOH3BEEHHS C THTEPATYPHBIM TEKCTOM HNH Ge3 Hero. Crozia OTHOCATCS
, rae ibIif TEKCT MOXKET OBITh PE/ICTAB/ICH JIHIIIb

anurpadoM HIIH IPOTPaMMOit; " , Ha

JHTEPATYPHBIE CIOXETBI, B KOTOPBIX TEKCT HMECT BAXKHYIO POJTb, YeM MY3bIKa;

4.1.5.2. TIeceHHHKH, T/Ie 3aIHCh MYy3BIKH Hall B BHJE
6yKBEHHO-LM(POBOro 0GO3HAUEHHS;




4.1.5.3. CGOpHHKH HAPOIHBIX I1€CEH MK APYTHX (DONBKIOPHBIX MATEPHANIOB, Ie Gobuias
HaCTb NIECEH HMEET HOTHYIO 3allHCh;

4.1.5.4. ABTOpCKHe CGOPHHKH CTHXOB H IIECEH, B KOTOPBIX My3bIKAIBHBIC [IPOH3BEICHHS HMEIOT
3HAYHTENBHO GOMBIIMA 0GBEM, YeM IOITHIECKHE;

4.1.5.5. YueGubie 10coGus /1 06ydeH s My3bIKe, COMIep)Kalllie Kak HOTHBIH, TaK H CJIOBECHBIH
TEKCT, HO CJIOBECHBIH TEKCT B HHX HOCHT MeTOAMYecKHii XapakTep. K 3ToO# KaTeropun OTHOCATCH
WIKOJBI B CAMOYYHTEIIH MIPBI HA HHCTPYMEHTAX, y4eOHUKH IIeHHs, COOPHHUKH 3a1ad 110
TapMOHHH, CONbOEDKHO, MATEPHAITEI C HOTHBIMH 06pa3LaMH /U1 H3yUEHHS HCTOPHH H TCOPHH

MY3BIKH;
4.1.5.6. Tpyns! nay r/ie 06BEKTOM HCCIe0BAHHS

a TEKCT POJIb COIp: 0
anmnapara 1o OTHOWIEHHIO K HiM. K 370l KaTeropun oTHOCATCS COOPHHKH HAPOJIHBIX NECEH HITH
JPYruX QONBKIOPHBIX HT.A

Kax oTze/bHbIe SK3eMILIAPHI H OTAC/IbHbIC Ha3BaHHs YUHTHIBAIOTCH:

®  CAMOCTOATE/bHBIEC HOTHBIE H3JaHUS, O B OJIHOM (
*  OT/eNbHBIE MApTHH (TONI0CA) M NApTHTYpa (KJIaBHp), H3IaHHBIE Pa3/IeIbHO.

Kak ozitH 9K3eMIUISp H 0/IHO HA3BAHHE YUHTHIBAIOTCS:

®  oTJeNnbHBIC NapTHH (rosoca), 06! C apTHTYpOi (3 ) B OXHOM
M3/AHKH, A TAK)KE IAPTHH, n nanko# )
4.4, Kaprorpad M3JaHHSA Y A B u

4.4.1.Kax oT/e/bHBIH 9K3eMIUIAP H OTACIBHOE HA3BAHHE YUHTBIBAIOTCA:

*  amackl, 3 OTZIETBHBIX W JaT
®  KajIblif BBIMYCK CEPHIfHOro U3NIaHMs KApThl HJIM aTJiaca.

4.4.2, Kax oItH 3K3eMILIAP M OJIHO HA3BAHHE YUHTHIBACTCA KapTa, H3/laHHas Ha

nuerax ( CKIIeHKe), OGIIMM 3aryiaBHeM.
4.4.3. MHOTOTOMHEIE (! KapTor H3J1aHus, 061
obwmumM y no TOMOB M OJTHOMY Ha3BaHHMIO.

4.4.4.0111eNBHO H3/IaHHBIE, HO HE HMEIOLIHE CAMOCTOSTENBHOIO 3HAYCHHS,
KapTorpajuyeckne K p (xHuram,
JKyPHAJIAM) yUHTHIBAIOTCS EAHBIM KOMIUIEKTOM C OCHOBHBIM H3/IaHHEM.

4.5, Hi M (naTeHTHBIE IOKYMEHTbI, THIIOBBIE
TIPOEKTBI H YEPTEXKH, KATAIOTH H u3zienni,

JIOKYMEHTBI TIO CTAH/aTH3AIMH, TEXHHUCCKHE YCIIOBHS, PYKOBOJSIIAE TOKYMEHTEI H NIPABHIa)
V! B "

4.6. HeonyGMKOBaHHBIE JIOKYMEHTBI YYHTHIBAIOTCSA B 9K3EMILISPAX H Ha3BaHHAX.

4.7. Viananus Ha s3bIke OPUIHHANA YUHTHIBAIOTCS OTACIBHO.



4.8. DOHJ PENIKHX H LIEHHBIX JOKYMEHTOB:

Donp BKITIOUACT LeHHbIe nieyarH, H3/IaHus, APYrHe BHIbI
a TaKoKe 0co6yi0 Hay4HYIO, OGLIECTBEHHYIO, KYJIBTYPHYIO

3HAYAMOCT.

C MaKCHMAJIBHO BO3MOJKHOI IIONHOTOH KOMIUIEKTYIOTCS:

PYKOTIHCHBIC KHHIH;

CTapoIeyaTHBIE H3JIaHNA;

KpaeBeJ4ecKue U3anus 1m0 1945 r. U3, BRIIOYATENHHO;

u3/anus nepuosa Benukoit Otevectsenno Bodubl 1941-1945 rr.;
MuHHaTiopuble u3nanus (10,0 x 10,0)

JHYHbIe (BAJENbYeCKHE) KOLIEKIHH.

BBIG0POYHO KOMILIEKTYIOTCS:

OTeueCTBEHHBIC H HHOCTPAHHBIC H3/anus nocsie 1830 r. u3n.;

KpaeBeuecKkue uanus nocse 1945 r. uan.;

TeMaTHUECKHEe KHIKHBIE COBpanHs;

TiepBBIC W/HITH H3JaHHA YUeHBIX,

T "

M3/IaHHUSs, Wi

. 06pasibl NOHr oH o

M3aHuA, HHBIMH (r aHTOT

HAp.);

* ocobbie H3MaHAH () "
HMMEHHBIE, C PYYHOH PacKpackoM, KOppeKTypHBIE);

® KHUMH C aBTOrpadamu, MapKavu p p

Mapr u3
JHYHBIX ore " YUeHBIX,
rOCYIAPCTBEHHBIX H OGLICCTBCHHBIX JeATENEH, B TOM YHCIIE, HMEIONIMX OTHOLIEHHE K
TIckoBcKkOMY Kpaio;

*  DakCHMHJIBHOE H3/IAHUC YUUTHIBACTCH KAK OPHTHHAI.

4.9. AynuoBusyansHble 1okymeHTbl (ABJT)

4.9.1. OCHOBHBIMH eIMHHIIAMH y4eTa Gonna ABJI ABILIOTCA JK3EMILIAP H HAa3BaHHE.
DK3EMILIAPOM IPaMILIACTHHOK H KOMIIAKT-IHCKOB CYHTACTCA MCK; MarHUTHBIX OHOrpamM -
KaTylIka, KacceTa; MadHIbMOB - PYJIOH; KOMILIEKTa HANO3HTHBOB - KOMIUIEKT; KHHODHIEMOB
- 6o6uHa; BHAEOHIBMOB - KacceTa,

Bennunna donna n noctynenns (BeiobTis) ABJI yUHTEIBAIOTCS B 9K3EMIUIAPAX M HA3BAHHSAX.
4.9.2. OTaebHO BHIMYICHHYIO IPAMIUIACTHHKY, KOMIAKT-AHCK YYHTHIBAIOT KaK OJHH JIHCK H
ofiHO HasBanHe. KOMIUIEKT (a1660M) rPaMILIACTHHOK, KOMIIAKT-HCKOB, OGhEIHHEHHBIX OOLIHM

Ha3BaHHEM, YU THIBAIOT 110 KOJHYECTBY JIMCKOB H OHOMY HA3BAHHIO.

4.9.3. MarnuTHYIO (JoHOrpaMMy Ha OJIHOM KaTyuike (KacceTe) yUHTBIBAIOT KaK OZHY KaTyLIKy
(xacceTy) M OIHO Ha3BaHHE.

MarsuTHYyI0 poHOrpamMMy Ha KaTymKax ), 06D oBmmM
Ha3BaHMEM, YYUTHIBAIOT [10 KOJIMYECTBY KaTyIIeK (KacceT) H OXHOMY Ha3BaHHMIO.



4.9.4. ABJI, ABIAIOMMACS IPHIOKEHHEM K IPYTHM BHJIaM JIOKYMEHTOB, OTAENbHOMY Y4eTy He
TIOMIEKHT.

IIp) . Ipu cayydasx
" K HeMy 3a HOCHTEIb, yuery,
JIOKYMEHT.

4.10. Mukpodopmbl

4.10.1. Exununamu ydera Gonaa s - Ha3BaHHe U (uina,
U1 MEKPOGMIIEMOB - PYJIOH.

4.6. DNIEKTPOHHbIE H3/AHHs/

e K OTHOCATCS 1 Ha CHEMHBIX (KOMIaKT-
JWHCKH, (: BI); Ha JKECTKOM JIHCKE KOMIIbIOTepa
(cepBepe) Guﬁnuo'reku M JIOCTYIIHbIE TOJB30BATENAM Yepe3 HHPOPMALHOHHO-
TeJIeKOMMYHHKAIHOHHEIE CETH (Jlanee - CeTeBbie BI);

Ha paGounx
(nanee - ); AOKYMEHTEI, Ha BHELIHAX
y BO uepes
b CeTH Ha YCIIOBHAX JIOrOBOPA, KOHTPAKTa,

c TesAMH HH{ (manee - ceTeBble

o
YAQICHHBIE IOKYMEHTBI).

4.6.1. EqHuuaMy y4eTa 3IeKTPOHHBIX IOKYMEHTOB Ha ChEMHBIX HOCHTE/SIX ABNSIOTCA
IK3EMIUIAP ¥ Ha3BaHHE.

4.6.2. Kak OT/1e/bHBI 9K3eMIUISP YYUTHIBAETCS KAXK/IbI ABTOHOMHBIH 0GBEKT (KOMIAKT-/HCK).

®  Kax OT/e/IbHbIC IK3EMILIAPI MOTYT YIHTBIBATECS K pasy
BBIOJHSIONIAE CAMOCTOATEIIbHEIE (YHKIWMH, 2 TAK)Ke HCTIONB3yeMBIe B paGoTe OTAENLHO
OT OCHOBHOTO H3[aHN.

o Kak oT/e/bHbIe 5K3eMIUIPbI HE YUHTHIBAIOTCA KOMIAKT-IHCKH, ECITH OHU NPEACTABIAIOT
coBoi BKIA/IKy (BIIOXKEHHKE) B H3/IAHHE HIIH €T0 HEOTHEMJIEMOE NPHIIOKEHHE.

4.6.3. Kak o7HO Ha3BaHHE yUHTHIBAIOTCS:

OT/ICNBHO BBIMYINEHHBIH KOMIAKT-HCK;

KaskIbli KOMITaKT-JIHCK, B WM Cepuio
3NIEKTPOHHBIX H3JIaHHH;

KOMILIEKT KOMIIAKT-/IHCKOB, 0GB IMHCHHBIX OGLIHM HA3BaHHEM;

. B KauecTse u3naHui K mo6oro
JZIpYTOro BHIa, MMeIoNIe COGCTBEHHOE 3aL/IaBHE M JIONYCKAIONIME HX HCrONb3oBanHe Ge3
oGpaimenns K OCHOBHOMY H3NaHHIO.

4.6.4. B noKyMeHTax Ha (pIeln-KapTax y4HThIBACTCS OJIHH SK3EMILIAP H OJIHO Ha3BaHHE.

4.6.5. EMHAUAMH yueTa CETEBBIX JIOKa/TbHBIX H HHCTALTHPOBAHHBIX IOKYMEHTOB nakeT B BJ
(6a3a JaHHBIX).



V. OPSAIOK YYETA BUBJIMOTEYHOTI'O ®OHJA

JIOKyMEHTBI [I0CTYNAIOT B H BK! B i ponn B

0 TOKYIKH ( obMeHa, napeHHs,
TOXKEPTBOBAHMSA, u3 honma ).
5.1, ]I 10 nep yuerHBM axT),

BKJIIOYAIOLIMM CITHCOK MOCTYIUIEHHIA.

5.1.1. TIpuem nocr, B 6Ge3 nep) JOKYMEHTOB Ha
ocHoBe
opr TIOCTYTI/ICHHS H3 HEM3BECTHBIX M AHOHHMHBIX
HCTOYHHKOB), O)OPMIIAETCS AKTOM O IIPHEME JIOKYMEHTOB.

5.1.2. TIpueM IOKYMEHTOB, T0CT, B OT KOp! 0, O 0 THLA
B BHJIE lapa ¢ ero s 0 pouna,
o(opMIISETCS IOTOBOPOM N0XKEPTBOBAHHS B COOTBETCTBHH ¢ I'PaXIAHCKHM KOXEKCOM
Poccuiickoit enepauun (c1. 574, 582).

5.2. Onenka p) M3/aHKH, TIOCT B Ha
XpaHeHHe, He IPOU3BOMHTCS.

5.6. MHaMBHIyanbHBIN YYET 2IEKTPOHHBIX CETEBBIX JIOKyMEHTOB B
JIEKTPOHHOM BHJIE IlyTeM PETHCTPAIHH Ga3 JaHHEIX (aKeTOB) 63 NPHCBOCHHS UM
PErHCTPALHOHHOIO HOMepa.

5.7. JloxyMeHTSI, B oun Tlpn 3TOM MOryT GBITH
KOJIBI, APYTHE BHJIbI MAPKHPOBKH.

5.8.Ha K HOCHTEJIIO H €T0 HEOTHEMIIEMOT
YacThIO, MPOCTAB/IAIOTCS TE JKE PCKBH3UTBI, YTO H HA OCHOBHOM JIOKYMEHTE.

5.9. Ha npHHATBIX NePBHYHBIX y4ETHBIX JOKYMEHTaX TCSl 3aIIHCh,
YTO NOCTYNHBIIHE TPHHATH B (oH Kak B 06BEKT 0COGO LIEHHOTO
JBHXKHMOTO MMymecTBa (nasee - OLUIH)

5.10. IepBuuHBIe y4eTHbIE NOKYMEHTBI, IOATBEpKAAIONIHE GaKT NOCTYTUICHNS, NepesaloTes B
GyXranTepuIo JUls BKIIOYEHHs B yueT GubmioTeuroro onma.

5.11. OTBETCTBEHHOCTD 3a IIPABHJIBHOCTH OPraHM3aIMHU y4eTa GoHAa HeCeT aTMHUHHUCTPALHS
H B c HBIMH

5.12. KouTposs 3a HOPM H 6 a o yyery 0 ponna
3 a TaKoke

TIO COXPAHHOCTH.

513y pars K CcnyGBt
YCNoBHS st npaBui yyera, " Gonna.

VI. YYET BBIBBITHSI JOKYMEHTOB U3 BUBJIMOTEYHOI'O ®OHJIA

6.1. UckimoyeHre JOKyMEHTOB H3 0 poHna no
TPUYHHAM: yTpATa, BETXOCTD, 3aMeHa.



6.1.1. ckmouenne IOKyMEHTOB 110 np! BETXOCTH H He no
OTHOWIEHHIO K €/IMHCTBEHHBIM IK3EMILIAPAM JIOKYMEHTOB IOCTOAHHOTO (Geccpodnoro)
XpaHeHns.

6.1.2. Uckmouenne o1 K TOJNBKO
TI0 NIPUYMHE YTPATHI IPH YCJIOBHH OTPaykeHHs HHPOPMAIHH O KHIKHOM NaMsTHUKe B Peectpe
KHHKHBIX TIAMATHHKOB,

6.2. H3 onna AKTOM 0

HCKJ 06BEKTOB 0 ponia (nanee - AKT o crucannH) 1o Gopme (koa mo
OKV]1 0504144), yreepsxnennoii ITpukasom Musduna PO or 30.03. 2015 N 521 «O6
YTBEPKACHHH HOPM NEPBHUHBIX YUETHBIX JIOKYMEHTOB H PEIHCTPOB GyXralTepeKoro y4era,

opranamu BIIACTH, OPraHaMH MECTHOIO CaMOYTIPaBJICHHS,
opranmu donnamu, 1
) yKasamHit 10 X TPHMEHEHHION

(sapemcrpnposaﬂ B Muniocre PO 02. 06 2015 r., perucrpaunonnsii Ne 37519), ¢
P® ot 16.11.2016 1. Ne 2091
(3apernctpupoan B Muniocte 15.12.2016 r., perncrpaunonnsiit Ne 44741,

6.2.1. B AKkTe 0 CiHCaHHH OTP@KAIOTCS CBE/ICHHS O KOJIMYECTBE H 06IIeH CTONMOCTH
JIOKYMEHTOB, TpHYHHA u BBIGBITHA
HCKJIIOYAEMBIX JIOKYMEHTOB.

6.3. K AKTy 0 cimcaHuu NpUIaraeTcs CIIMCOK Ha HCKITIOUeHHe 06beKToB GnGnioTeunoro pouna

(masnee - CACOK), KOTOPBIH : per HOMep B mHp
Kpatkoe GHGHor eny
B perucTpe 0 yuerTa JIOKyMEHTOB, KO3 pnumenT
TeHy mocrne H oburyio HCKJ) s
JIOKYMEHTOB o 3aMeHa CITHCKA KHHKHBIMH
bopmyspamu.

6.4, K AKTy 0 CIIHCAHHH 1O IPHYMHE YTPAThI ¥ CIIHCKY NPHIIAraloTCs IOKYMEHTEI,

yrpary ( 3AIHCKA, B CITy4ae KPaki HITH XHILEHHS - IPOTOKOM,
aKT, OpraHoB, px yuiep6a -

JIOKYMEHT O BO3MELICHUH Yiiep6a).

6.5.. BosMelnenue unTaTeNnsmMu ymep6a aomyckaercs B GopMe 3aMeHBI yTEPAHHOTO IOKYMEHTa
6o myTem Ilpu npueme neHer oT yuTaTeNnel B3aMeH

YTEPAHHBIX KHHT WITH APYIHX opzep, ¥

0 o6pasna.

6.5.1. Tlpn yuepba YTp:
110 OLIEHKE IOKYMEHTOB, Ha3HAYEHHOMH MPHKA30M

PYKOBOIHTENS GHOIHOTEKH.
6.6..Tlpu yTepe MM XHIIEHHH IEHHBIX H PEKHX KHHUT JUIf ONPENE/CHHS HX CTOHMOCTH
KOMHCCHS MOXKET NPHBIIEKATh K CBOEH paGoTe COOTBETCTBYIOMIMX IKCIEPTOB, & TAKKE

Ly LEHTPOB, o ApMapok. B
ITHX CITydasx ymepba
KPAaTHOCTH HE OTPAaHHYEHO. Arr O CIMCAHUH 110 OZIHOH M3 NPHYKH, YKA3aHHBIX B 1.5.1, ¢
CITHCKOM W WieHaMH no
06BEKTOB 0 ponza, y y




6.7. Tlocne yTi AKkTa 0 no
" 06BeKTOB 0 pouna.

6.7.1. [l 06BEKTHI 0 $oH/a), HCKJ 10 11}
BETXOCTH B TlyHKTbI BTOP] 0 CHIPBS.

6.7.2. TIpu OTCYTCTBHH MYHKTOB BTOPCHIPBS HIIM B CJIy4asiX, KOI/la CZiada IOKYMEHTOB Ha

Ky Y
JIOKYMEHTBI Ha MECTE B TIPHCYTCTBHH JIHLL, KOTOPbIE COCTAB/IAIOT aKT 00 YHHUTOXKEHHH

06BEKTOB donza.
6.7.3.B Akte 0o HOMep H JIaTa JIOKyMeHTa,
TIOATBEPHKIAIOICrO (BaKT CIauH CHCAHHBIX OGBEKTOB B IHKT BTOPHUHOTO CHIPbS, HIIH aKTa 06
YHH 06BeKTOB 0 ponza. JIOKyMEHT npunaraercs k AKTY 0
CIHCAHHMH CO CIIHCKOM.
6.8. Tocne P AKTOM 0
06bEeKTOB 0 onza, AKTO CO CTIHCKOM H OM,
noar BEIGKITHE, B GyxranTepuio.
6.8.1.Ha Axta 0 HCK. obbexToB 0 ponna

6uGnnoTeuHoe NoApa3ieNieHHe H GyXranTepus BHOCAT H3MEHEHHA B COOTBETCTBYIONIHE yUETHbIE
JOKYMEHTBI.

6.9. AkThI O per B KHHTe 0 ydyera donna
(MJTH IPYTOM BHJE PErHCTPA CYMMApHOTO y4eTa BBIGHITHA IOKYMCHTOB, IPHHATOM B
6Gubnuorexe).

6.10. B perucTpauuonHoi Kuure (M APYroM BHE PErHCTPa HHIMBHIYIBHOTO yYeTa
JIOKYMEHTOB, B HOMep M 11ata AKTa O CIIHCaHHH.

6.11. Bee uckmouaemble u3 $ponna Gubmuorexn zwxyuemu (KHHTH, XyPHAJBI, IPYTHE BHIBI
JZIOKYMEHTOB) JI0JDKHBI GBITH oGpasom

JIOJKHBI GBITH WTaMIBI (1 JIHCTBI ¢
NeYaThio GUGNHOTEKH U PETHCTPALIMOHHBIM HOMEPOM.)

6.12. BoiGbITHE 9IEKTPOHHBIX CETEBBIX JZIOKyMEHTOB He o
JnokymenToM. [TonTBepikeRHeM BHIOBITHA ABNSETC Ccpoka NeHCTBHS
(morosopa, 0 0 Ha NPaBo ZI0CTyNa K
onpezenenHoi Gase NaHHBIX (NakeTy) CETEBBIX AOKYMEHTOB,  OTCYTCTBHE JOropopa,

0 "0 Ha HOBBIH CPOK.
6.13. Konuectso He JIOMKHO b KOJIHYECTBA BHOBb
noct B “donn.

VIL YYET UTOI'OB IBWKEHUS] BUBJIMOTEYHOI'O ®OHJIA

7.1. Uitorn HoHnoB B KHHTe 0 yyeTa domnna
(WM IPYroM PErHCTpe CYMMAapHOTO y4eTa, IPHHATOM B GHGIHOTEKe) Ha OCHOBAHHH JAHHBIX
CYMMApHOTO yueTa O IOCTYTUICHHH H BHIGBITUH 0KYMEHTOB.

o MTOroBble JaHHBIE HMEIOT YeThIpe 06A3ATEBHBIX NOKA3aTelIsl: COCTOSIIO Ha HAYaso roaa,
TIOCTYTIHJIO 3a TOJI, BHIOBUIO 32 TOl, COCTOMT Ha KOHEIl roa.
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® TOroBble JaHHEIE 110 3NIEKTPOHHBIM CETEBBIM YAICHHBIM JIOKYMEHTaM

YHETHBIX eJIHHHUIL: COCTOSJIO Ha HAYAN0
rozia, 0pOPMIIEHO B IOCTYT B TEUEHNUE TOAA, AOCTY NIPEKPAILEH B TEYEHHE rojia,
COCTOMT Ha KOHEIl Toa.

7.2. CBenietnst 06 HTOTOBBIX JAHHBIX QUKCHPYIOTCS B (JOpME roCyapCTBEHHOM CTATHCTHYECKOMH
OTYETHOCTH H 2 nenel T CTaTHCTHYECKOH OTYETHOCTH.
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